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3.39 Transfer Rights and Responsibilities 1 

 2 
Part 1. Purpose.  3 

To identify provide an understanding of the rights and responsibilities of students and colleges 4 

and universities as they related to transfer. of credit. 5 

 6 

Part 2. Definitions. 7 
 8 

Advisor  9 
A faculty or staff member who explains academic programs, course requirements, and other 10 

academic information to students. 11 

   12 

Subpart A. Articulation Aagreement. 13 
An articulation agreement is a formal agreement to accept credits in transfer toward a 14 

specific academic program.  A formal agreement between two or more educational entities 15 

identifying the courses and credits within a program that transfer to a specific academic 16 

program using the system articulation agreement template or equivalent evidence of course 17 

transferability.  18 

 19 

Subpart B. Course outlines. 20 
A document approved by the college or university curriculum committee that communicates 21 

information about a college or university course.   22 

 23 
Subpart C. Degree Aaudit Rreporting Ssystem (DARS).  24 

The Degree Audit Reporting System is an electronic system that provides for an evaluation 25 

of a student's academic record indicating completion toward the student's academic program 26 

requirements. A database that serves as the official repository of course relationships and also 27 

produces a report reflecting a student’s progress toward completion of an academic program.   28 

 29 

Subpart D. Minnesota Transfer Curriculum (MnTC). 30 
Curriculum comprised of general education courses and goal area definitions and 31 

competencies designed for transfer among Minnesota public colleges and universities.  32 

 33 
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Receiving college or university  34 
The college or university to which courses or credits are transferred. 35 

 36 

Sending college or university  37 
The college or university from which courses or credits are transferred. 38 

 39 

Part 3. Student Transfer Rights and Responsibilities. 40 

 41 
Subpart A. Student Ttransfer Rrights.  42 

Students who transfer have the right to: 43 

 Receive comparable treatment as transfer students or direct entry students with respect 44 

to course and program requirements, whether they are transfer students or direct entry 45 

students at a system institution college or university; 46 

 Receive clear, accurate, and current information about transfer admission requirements 47 

and deadlines, degree requirements, transfer policies and procedures, articulation 48 

agreements, course equivalencies, transfer tools, and the Minnesota Transfer 49 

Curriculum; 50 

 Access course outlines, consistent with the requirements of Board Policy 3.21; 51 

 Receive a degree audit report showing how courses transferred, and to receive 52 

clarification about transfer evaluations when they have questions; 53 

 Appeal transfer decisions at both the college or university and system levels, as 54 

provided in sSystem Procedure 3.21.1; 55 

 Have completed courses that fulfill Minnesota Transfer Curriculum goal areas at the 56 

sending institution system college or university accepted as counting toward the same 57 

goal areas at the receiving institution system college or university.  58 

 Receive acknowledgement of a degree audit showing fulfillmented of Minnesota 59 

Transfer Curriculum goal areas that match as designated by the goal areas of courses 60 

at the sending college or university. 61 

 62 

Subpart B. Student Ttransfer Rresponsibilities.  63 

Students who transfer have the responsibility to: 64 

 Seek guidance from appropriate advisors at both the sending and receiving colleges 65 

and universities throughout their academic careers, especially when academic plans 66 

change. Students should obtain information about how a change in their academic 67 

plans may impact the transfer of their courses, and should ensure that the change is 68 

reflected in their enrollment information; 69 

 Plan their course(s) of study as early as possible by referring to online advising tools, 70 

campus and system websites, and published requirements of all system for college and 71 

university programs in which they intend to enroll. 72 

 Take advantage of transfer-related orientation, workshops, or other training 73 

opportunities offered by the college or university in which they are currently enrolled 74 

and at the one to which they plan to transfer. 75 

 Seek guidance from appropriate institutional advisors at both the sending and 76 

receiving institutions throughout their academic careers, especially when academic 77 

plans change., in order and students need to understand how the change in their 78 

academic plans may impact the transfer of their courses, and need to ensure that the 79 
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change is reflected in made to their enrollment information (Relocated to 1st bullet 80 

point) 81 

 Provide their college or university with all materials required for admission, including 82 

official transcripts from all previously attended non-Ssystem colleges and universities.  83 

 Notify their home college or university of all courses taken at other schools system or 84 

non-system colleges and universities after transfer or about any other changes to their 85 

transcripts to ensure all courses are evaluated;  86 

 When planning to follow the requirements of an articulation agreement or other 87 

transfer- related agreement, seek guidance from appropriate institutional advisors at 88 

their current institution college or university and notify the System college or 89 

university to which they plan to transfer. 90 

 Seek information and guidance on the transferability of their chosen program, because 91 

not all associate degrees transfer.   92 

 93 

Part 4. System College and University Rights and Responsibilities. 94 

 95 
Subpart A. System cCollege and university rights.  96 

System cColleges and universities have the right to: 97 

 Ensure standards of quality for educational programs offered; 98 

 Determine course equivalencies and admission, program, major, and graduation 99 

requirements in accordance with their missions. 100 

 Consider the accreditation of the sending institution college or university and program 101 

in making course transfer decisions. 102 

 103 
Subpart B. System cCollege and university responsibilities.  104 

System cColleges and universities have the responsibility to: 105 

 Provide students with information about transferring into and out of the college or 106 

university early in their academic careers, including information about the transfer 107 

web page and other resources on their website. 108 

 Provide students with specific information about the transferability of all associate 109 

degrees on their academic program webpages, transfer webpage, and program 110 

information. 111 

 Refer students to staff and resources at the college or university to which they intend 112 

to transfer. 113 

 Facilitate the smooth transfer of students between MnSCU colleges and universities in 114 

a fashion that minimizes the loss of credit and speeds a student’s time to completion. 115 

 Provide students with access to advising about for transfer processes and requirements, 116 

and provide appropriate support to advisors. 117 

 Update and Ppublish their transfer policies and procedures, requirements, and course 118 

offerings, including the current Minnesota Transfer Curriculum, articulation 119 

agreements and other transfer related agreements, transfer guides, and course 120 

equivalencies, and communicate these to students and the public. 121 

 Make electronic course equivalency, and degree completion, and transfer tools 122 

available to students, including instructions on their use. and inform students on how 123 

to use these tools to plan for transfer. 124 
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 Provide students with access to the current course catalog and catalogs for at least the 125 

prior five years. Publish current transfer information and periodically update and 126 

archive prior transfer information, including catalogs, articulation agreements, and 127 

program guides. 128 

 Continuously improve student access to information about transfer and to improve 129 

transfer processes. 130 

 Provide written confirmation to transfer students about their admission and transfer-131 

related decisions, including the opportunity to appeal transfer decisions and the result 132 

of transfer appeals, in a timely manner. 133 

 Upon request, Pprovide information necessary for the System Office chancellor to 134 

monitor and evaluate the effectiveness of existing transfer processes. 135 

 136 

 137 
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 Policy 3.21 Undergraduate Course Credit Transfer and the Minnesota Transfer 139 

Curriculum 140 

 Procedure 3.21.1 Undergraduate Course Credit Transfer 141 
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